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What to do When You
Receive the Testing
Agreement

After a student schedules to write their test/mid-term/exam with SAS, Faculty will receive
an email asking for the Testing Agreement to be completed.

A testing agreement is an agreement between the student and the instructor, specifying the
details of all exams associated with each class. Faculty will be asked to complete this
testing agreement as soon as possible before the testing date. Previously, Faculty
completed an exam receipt specifying the test/exam details.

If you have any questions, please email exam(duwindsor.ca.

STEP 1:

Use your UWindsor ID and password to log in by visiting:
https://olympic.accessiblelearning.com/UWindsor/
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_ WELCOME TO ONLINE SERVICES

> Online Services Home

PLEASE CHOOSE FROM THE FOLLOWING OPTIONS

Once you finish with your session,
please do not forget to Log Out
and Close Your Browser.
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STEP 2:

Select Faculty Login

w University | Student
of Windsor | Accessibility Services

Home > Welcome to Online Services

_ WELCOME TO ONLINE SERVICES

> Online Services Home

PLEASE CHOOSE FROM THE FOLLOWING OPTIONS

please do not forget to Log Out [
and Close Your Browser. -

Once you finish with your session, )

STEP 3:

Click on “Continue to View Student Accommodations”

Welcome Lindsay Gorel  MyProfile My Mailbox (Sent E-Mails)  Sign Out
- 1 L

shboard Unified Blogs Staff Access ‘Website Control

Home » [nstructor Homepage » Instructor Authentication Page

Login As Feature INSTRUCTOR AUTHENTICATION PAGE
m‘ Username: sdutoit
REMINDERS

m Welcome to Student Accessibility Services' (S4S) Faculty Module. Please select the *Continue...” buttan below ta view your dashboard,

% SAS's Main Website which will enable you to:

View a listing of your students and their accommaodations for each of your courses.

Export a list of students by eligibility {e.qg., Extra time: time and one half, double time, etc.).

Once you finish with your session, = Receive real-time updates to accommodation plans should it change throughout the term.
please dovnal forget to Log Out = Mavigate between courses and sections using the Advanced Search Panel option.
and Close Your Browser,
« Submit and make changes to your Alternative Testing agreement, so SAS can appropriately fadilitate your in-p tests on your
| Log Out behalf.
Pratecting the privacy of our student’s accommeodation needs is important to us and you play an important role in ensuring this information
is kept confidential,
Once you finish with your session, The University of Windsor is committed to ensuring our students have equal access to their education. More information about our duty to
please do nat forget to Log Out accommodate can be found under the hitps://www.uwindsor.ca/ohrea/s8/acc
and Close Your Browser,
r Information about a student’s registration with Student Accessibility Services, and their ligible accommadations, are being shared with you
| Log Out for the scle purpose of accommodatien planning and facilitation. Any other use of this private health information is ferbidden and is in
wviolation with Human Rights and privacy lagislation,

‘We appreciate your cooperatio Continue to View Student Accommaodations

NEED HELP? STUDENT ACCESSIBILITY SERVICES
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STEP 4:

Click “View".

Homz # Instructor Homepage » Overview

OVERVIEW Accommedation Requests  Search Students’ Ehgibiities  Add Instructer
Return to Staff
FPravious.Tam Term: Fall 2021

¥ Views and looks

Hewt. Term

lick. to Expand Mivanced Search Panel Sort Resulr: | Last Rui rested iNewastF <] | sor

» Ouer

¥ Cowrze Syllabus

¥ Exmm Acoomenodations LIST OF STUDENTS WHO REQUESTED ACCOMMODATION
* TEST: Exam Accommodatizns » TEXT: Altcmative Formats
onez you finish wih wour session, ~ X
pleasa o net forget to Log Out = DHH: Commurecation foiess = NOTE: Motetaking S2rices
and Close Your Browser.
| Log Out Export Search Result To CSV (Comma-Separated Values) File

Export Student Lists For Accoenimadation Exsort, Sort Columa by: Alphabetically ~ | d. Requests | Courses with Eligibility |

Students Full Hame -“ n';:::‘ St

Yo 272071 Frovailesd

onea you finish wih your session,
pleasa g0 nok rorget to Log Out
ard Close Your Brovser.
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STEP 5:

If the student has scheduled a test/exam, you will see text surrounded by a red box titled
“Please Submit: Testing Information”. Click “Alternative Testing Agreement”.

Home ¥ Insbroclor Homepage % Owverview

OVERVIEW Accommedation Requests  Search Students' Eligibilities  &cd Instructor

Return to Staff

Return to Previous Page

¥ 1 .
¥ Views and Tools Notification Letter |

# Overview

Fall 2021 -
* Course Syllabus

O B e Thes email provides important accommodaton information pertaming to _ wihe qualifies for the accommodations listed below:

Please raad car

fully the infarmation pertaining to specitic accommadations for the studant listed helow.

_ supolied Student Accessibility Services with documentation that qualifies the student for the services indicated below. It is the student's
responsibility to contact your to discuse accommodarions.

‘once you finlsh with your session,
please do not forget to Log Out
and Close Your Browser,

Log Out PLEASE SUBMIT: Testing Information

A student in your course is ebigiblz for Fxam Accommadations with SAS. pleass provide us the Exam Informaticn for your cowrse by using the following link:
Alrernative. Testing Aareement (or copy and paste the fallowing link to your browser:

hittps:/ oy coessil) comUWindsor/ TestingAgreement.aspxfID=131628C10=727958Key=2137BjFK). Even with all tests and exams online, the
infarmation provided through this form will assist Student Accessibility Services in understanding the parsmeaters of your course and how accommodations may

Once you finish with your session, or may net apply, This farm cnly needs to be filled out ance per course, per tarm regardless of the number of students requiring accommodaticn,
pleass o not forget 1o Log Out . | . . . 3 .
2nd Clase Your Browser, If you do not have any tests or exams in your course, please ignore this message, as a testing agreement does not need ko be submitted.

(

Log Out
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STEP 6:

Complete the testing agreement to include all test/exam information. Click “Submit
Alternative Testing Agreement” once completed.

Home 3 Alternative Testing - Alternative Testing Agreement by Instructor

_ ALTERNATIVE TESTING - ALTERNATIVE TESTING AGREEMENT BY INSTRUCTOR

» Online Services Home

class [ —

‘ ALTERMATIVE TESTING AGREEMENT DESCRIPTION FACULTY / STAFF INSTRUCTION

Once you finish with your sessian,

please do not forget to Log Out Type: UWindsor Testing Agreement Student Accessibility Services (SAS) has determined that a
and Close Your Browser, student in your course is eligible for alternative testing

Testing Information accommodations,

Log Out
PLEASE COMPLETE THE FOLLOWING TESTING AGREEMENT TO
LIST THE DETAILS OF YOUR EXAM. ALL TESTING
AGREEMENTS MUST BE SUBMITTED THROUGH THIS
PORTAL. OTHERWISE, WE ARE UNABLE TO GUARANTEE
THAT SAS CAN TNVIGILATE THE EXAM. We appreciate you
taking the time to utilize all of the benefits of this new system
which will streamline the exam process for both faculty and
students,

The exam information you provide should reflact the conditions of
the exam without any accommodations. If there are different
formats, or requirements, for various tests within your course,
please feel free to make the distinction in the text boxes, The
contents of this agreement will not be shared with students prior
to the exam. If you have any questions or concerns, please
contact Student Accessibility Services at exam@uwindsor.ca.

Alternative Testing Agreement I

1. Please indicate below if your course this term is offered online or in-person? *
) My course is being offered remotely, online,
() My course is in-person, on campus.

Additional Note or Comment

Final Minutes
Midterm, Test D Minutes
Quiz \:\ Minutes

— Additional Information |

Instructor Phone Number *: I:I

MNate: Please provide us with 2 phone number to contact during exam.

Additional Note:

Submit Alternative Testing Agreement

Questions? Contact Us!

Please contact our office if you have any questions regarding Exam Accommodations request.
Student Accessibility Services
General Inquiries: sas@uwindsor.ca

Exam Inguiries: exam@uwindsor.ca
Notetaking: notetaker@uwindsor.ca
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