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PO 13: Create a partial receipt for PTP-PO-001

Procedure

This User Guide outlines the steps required to create a partial receipt for PTP-PO-001.

USER4, TEST Doctor

Share thoughts with your colleagues

1 0 0

Conversations Following Followers

n Employee News ﬁ

n My Flags ® Intercompany Budgetary Control  Cash Management

Accounting

@ = m

Financial Reporting Auditing About Me
Center

Getting Started

Fixed Assets

My Dashboard

Step Action

1. Click the Navigator button.
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Navigator

Sales
Activities

g Collections
Contract Management
=l Contracts
Invoices

& Revenue
Receivables

£ Billing

T2 Accounts Receivable

& Revenue

I Funds Capture
Costing

=5 Receipt Accounting

Payables

Payables Dashboard
Invoices

] Payments

Projects

Project Hierarchy Dashboard
st Project Financial Management
=] Project Management

<

General Accounting

[ General Accounting Dashboard

Journals

© Period Close
Intercompany Accounting

2 Transactions

E Recondiliation
Budgetary Control

7 Budgetary Control
Cash Management

i Cash Balances

= | Bank Statements and Reconcili
Fixed Assets

173 Assets

Asset Inquiry
= Financial Reporting Center

Customer Data Management
i% Parties
¥, Dataimport
24 Duplicate Identification
# Duplicate Resolution

& Data Cleansing

My Workforce
3= Data Exchange

Document Records

i Mass Updates

Workforce Structures

0]

New Person

® [

,+ Person Management

L4

'] Workforce Modeling

Profiles

s
M

= Career Development
@D Goals

71l Performance

55 Talent Review

= Succession Plans

Payroll
=] Accounting Distribution

Expenses
1 Auditing

Benefits Administration
32 Plan Configuration
My Team

an
RR Talent Review

https://efhc-test.fs.cal.oraclecloud.c

Absence Administration

About Me
< Career Development

= Career Planning

@D Goals

., Skills and Qualifications O 1

& Personal Information s |

@ Web Clock »

@ Expenses 1Y

5] My Account 2R
Procurement

Procurement Dashboard

& Purchase Requisitions

|5 Purchasing
[F] My Receipts
[ catalogs

3% Suppliers
Directory

sk Directory

it

. Resource Directory

4, Social

= Collaboration Messaging

\ Getting Started

FDH=7688_afrMFC=88_afrMFCl=08&

_afMFO=0# v

Action

Iy Receipts

= @ voersivainssor

Procure
D:

Receive ltems

4 Search

Click the My Receipts link.

** Requester USER4,TEST

** Entered By

Requisition

Search Results

View v Formatv @

ONNY  Requisition

No search conducted,
<

Freeze  [g| Detach

Wrap

Line Item Descrij

Columns Hidden 2

Action

My Receipts

Advanced

USER4, TEST Doctor ¥

E

Saved Search Items Duein Last7 Days |~

“ Atleast one is required

Items Due Last7 days |v

Requisitioning BU

Purchase Order

Receive

Supplier

Reset  Save..

Ordered

Need-by Date

Quantity UOM

drop-down list.

Click the Items Due drop-down button. Select the appropriate option from the
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= § viversivemingsor

Procurem
Dash!
Receive Items

4 Search

™ Reguester USER4, TEST
** Entered By

Requisition

Search Results

View v Formatw 2 Freeze

Requisiticning o
b Requisition

No search conducted
<

Columns Hidden

Step Action

2

USER4, TEST Doctor

X2 © o

B

Purchasing Suppliers

My Receipts

E

Advanced Saved Search Items DueinLast7 Days |

** Atleast one is required

Items Due |ast7 days

Last 60 days
Last 30 days

Last 7 days -
Last 3 days

Yesterday

Requisitioning BU

Purchase Order

Reset  Save.

Today

Next 3 days

Wrap Receive Next 7 days

Ordered

Item Description Supplier Need-by Date

Quantity UOM

4. Click the Requisitioning BU drop-down button. Select the appropriate option from

the drop-down list.

) university«windsor

Procurement
Dashboard

Receive ltems

4 Search

** Requester USER4, TEST
** Entered By

Requisition

Search Results

View v Formatv  FH Freeze

Requisitioning
BU

Requisition

No search conducted
<
Columns Hidden

A k™ € © UsERs,TESTDoctor~

v (=] (=] []

Purcha Purchasing Wy Receipts Catalogs Suppliers

Requ

E

Advanced Saved Search ItemsDueinlast7 Days v
** Atleast one is required

Items Due  Anytime

Requisitioning BU

Search Reset Save..

Wrap Receive

Ordered

Item Description Supplier Need-by Date

Quantity UOM

2

Action

5. Click the Search button.

Search
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A x ™ © © users TESTDOCtor
B B [ ] e

Purchasing My Receipts Catalogs Suppliers

Receive ltems El
b Search Advanced Saved Search Items Duein Last7 Days |v

Search Results

View v Formatw  FH Freeze Wrap | Receive

Ordered

gﬁ““'s"w"'"g Requisition Item Description Supplier Need.by Date

Quantity UOM
uwBu REQ0000237 Testing CANADIAN COL... 23-Jan-2018 1 EA
uwBu REQ0000325 Telco Equipment UNIVERSITY O 24-Jan-2018

UwBU REQ0000326 Foreign Services UNIVERSITY O 24-Jan-2018

uwBu REQ0000478 Service by amount DELL CANADALI... 29-Jan-2018
<
Columns Hidden 2

hitps://efhc-test sem.cal. ud.com/logisties/faces/Fnd0 d=pfal MFDH=7688._afrMFC=86. afiMFCI=0& afrMFM=08;_afrMFR=068_afrMFG=08_afrMFS=08 afrMFO=0¢

Step Action

6. Click the Left Selection Area to select the appropriate Purchase Order.

l. €© @ uskrs, TESTDOCtor v
= B ]

Purchasi My Receipts Suppliers

Receive ltems El

» Search Advanced Saved Search Items Duein Last7 Days |v

Search Results
view v Formatv Freeze Wrap | Receive
Ordered
Item Description Supplier Need-by Date Purchase Order Shipment
Quantity UOM Currency

Testing CAMADIAN COL... 23-Jan-2018 1 EA UW1000087

Telco Equipment UNIVERSITY O 24-Jan-2018 UW1000095

Foreign Services UNIVERSITY O 24-Jan-2018 UW1000096

Service by amount DELL CANADAI... 29-Jan-2018 UW1000116
<
Rows Selected 1 Columns Hidden 2

Step Action

7. Click the Receive button.

Receive
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= @ voersivainssor

:

Purcha:
Reqi ns

B

e Purchasing
Dashboard

Create Receipts

Actions v View v Formatv 3 Freeze [ Detach Wrap

Receipt
Requisition Item Description
“ Quantity |

Example format:
IO

REQO000478 Senvice by amount

10,000 —
<

Rows Selected 1 Columns Hidden 6

Step Action

My Receipts

A X ™

[ ]

Catalogs

B

Remove Line | Show Receipt Quantity

~ Transaction

Date Waybill

23-Jan-20 (i

Q0

(713

USER4, TEST Doctor ¥

Suppliers

Submit Cancel

Packing Slip

value in the Quantity field.

= @ voersivainssor

B

Purchasing

Create Receipts

Actions v View v Formatv 3 Freeze [ Detach Wrap

Receipt
Requisition Item Description

Quantity | £ypmpie format:
0.1

REQO000478 Senvice by amount

10,000 —
<

Rows Selected 1 Columns Hidden 6

B

My Receipts

A x ™ K2

[ ]

Catalogs

Remove Line | Show Receipt Quantity

~ Transaction

Date Waybill

23-Jan-20 iy

Click in the Quantity field. Press [Delete] to clear the value. Enter the required

Q0

(1]
a

USER4, TEST Doctor ¥

Suppliers

Submit Cancel

E

Packing Slip

Step Action

9. Click the Submit button.
Submit
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e Confirmation

You created the following receipt numbers: 73.

Step

Action

10.

Click the OK button.

OK

Receive ltems

b Search

Search Results

View v Format v

Requisitioning
BU

<

Rows Selected

Step

Action

| Freeze

Requisition

REQ0000237
REQ0000325
REQ0000326

REQ0000478

1 Columns Hidden

2

B

Purchasing

Wrap  Receive

ltem Description

Testing
Telco Equipment

Foreign Serices

Senvice by amount

My Receipts

¥ o o

USER4, TEST Doctor v

Advanced Saved Search Items Duein Last7 Days

Supplier

CANADIAN COL .

UNIVERSITY O

UNIVERSITY Q..

DELL CANADAI .

Need-by Date

23-Jan-2018
24-Jan-2018
24-Jan-2018

29-Jan-2018

Ordered
Quantity UOM
1 EA
10 EA
1,000

10,000

11.

End of Procedure.
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