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GL 09: Inquire on account balances using Account
Monitor: Setting up Account Groups

Procedure

This User Guide outlines the steps required to inquire on balances in accounts using
account monitor.
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Step Action

1. Click the Navigator button.
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Step

Action

Click the General Accounting Dashboard link.

General Accounting Dashboard

= @ vwersiyawinasor

A X

USER4, TEST Doctor =

- » 0 0

General Accounting Journals Period Cl
Dashboard
Data Access Set: UW CAD
General Accounting Dashboard
4 Account Monitor
view v Formatw 52 Detach »
&
NATURAL
Name Ledger FUND DEPARTMENT™Y PROGRAM PROJECT ACCOUNT CLASSIF
testing again UWCAD 01 2710 27100 000000 82210 000
4 Intercompany Transactions
Requiring Attention (0) ~ Requiring My Approval (0)  Pending Approval from Others (0)  New (0)  Import Errors (0)
View w [0 & Detach [}
£
g‘;:‘::""w“ Transaction Amount Accounted Amount Transaction Type Provider Receiver Is
Mo results found.
< >
4 Journals

Step

Action

Click the View drop-down button.
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) uriversityawindsor

Data Access Set: UW CAD
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4 Account Monitor
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Ed
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Mo results found
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i FUND DEPARTMENT ~ PROGRAM
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Step

Action

Click the Account Group expand button.

Windsor
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Reorder Columns...
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View g2 E Y
’
Transaction Transaction Amount
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No results found
<

4 Journals

Account Group » Create
About This Record Edit
I10GRAM
Columns > Manage
Detach Income Statement oo
| con , @ testing I

Natural account 82210 for Fund 01 and Program 27100

>» © 0

Pending Approval from Others (0)  New (0)  Import Errors (0)
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NATURAL
PROJECT ACCOUNT
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~
»
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000
v
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Step

Action

Select the Create option from the list.
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Data Access Set: UW CAD
Create Account Group
* Name

Description

Owner TEST USER4

* Display In  Account Monitor |

[ Setas default

O

Accounts

Vieww Formatw 4= E X

Name * Ledger

No data to display
<

hitps://efhc-test.fin.ca2.oraclecloud.c ger/face:

Dynamically derive ledger

Freeze  lz'| Detach Wrap

* FUND * DEPARTMENT

/FndOr MFDH=7688_afrMFC=88:_afrMFCI=08& _:

* ™ B © © usersTESTDOGtor>

Save ¥ Cancel

“ Time Option ® Accounting period
O Quarter
O Year

* Comparison Option Prior year PTD |

* Access Private |v

* PROJECT

=08 _afiMFO=0#

Step Action

6. Journal Naming Convention: Quickly and easily search for your journal entries

- start your journal entry name with your UWinID (e.g., jgritke), followed by a
date (MM/DD/YYYY) or other description that would be simple to search.

Click in the Name field. Enter the required name in the Name field.

Data Access Set: UW CAD

Create Account Group
* Name

Description

Owner

* Display In

Accounts

view w Formatwy 4= B X

Name * Ledger

No data to display.
<

Natural account 82210 for Fund 01

TEST USER4
Account Monitor |
[ Setas default

[ Dynamically derive ledger

Freeze Iy’ Detach Wrap

“ FUND ” DEPARTMENT

™ B @ © usereTEsTOOCROrY

Save ¥ | Cancel

* Time Option @ Accounting period
O Quarter
Q Year

* Comparison Option  Prior year PTD |

" Access Private |v

~ PROJECT

Step Action

7. Enter the description in the Description field.
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= @ vnversiveminasor

Data Access Set: UW CAD

Create Account Group

*MName | Natural account 82210 for Fund 01

Description  Create account group

Owner TEST USER4
* Display In  Account Monitor |
[ Setas default
[ Dynamically derive ledger
Accounts
view w Formatv 4= H X Freeze Iy’ Detach

Name * Ledger * FUND
No data to display.
<

Wrap

” DEPARTMENT

[ ™ B @ © usereTESTOOCtOrY

Save ¥ | Cancel

* Time Option O Accounting period
O Quarter
® Year

* Comparison Option  Prior year YTD |w

" Access Private |v

~ PROJECT

Step Action

8. Select the Set as default checkbox if this is the group you want to default on

O

your screen each time and be the defaults on your account inspector.

= @ vnversiveminasor

Data Access Set: UW CAD

Create Account Group

*Name  Natural account 82210 for Fund 01

Description  Create account group

Ovmer TEST USER4
* Display In  Account Monitar |w
[£] Setas default

[ Dynamically derive ledger

Accounts

view w Formatv 4= FH X Freeze Iy’ Detach

Name * Ledger * FUND

No data to display.
<

Step Action

Wrap

” DEPARTMENT

A Kk ™ b @ @ usereTESTOtorv

Save ¥ | Cancel

* Time Option (O Accounting period
O Quarter
® Year

* Comparison Option  Prior year YTD |w

*Access Private |v

~ PROJECT

9. Select the Dynamically derive ledger checkbox.

O
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= @Unwer\;ir-f.!\\‘indsur
Data Access Set: UW CAD
Create Account Group
* Hame

Description

Owner

* Display In

Accounts

View v Formaty 4 B X%

Name * FUND

No data to display
<

Natural account 82210 for Fund 01

Create account group

TEST USER4
Account Monitor |~
Setas default

[ Dynamically derive ledger

Freeze lw'| Detach

* DEPARTMENT

[ ™ B @ O useraTESTDOCTrY

Save ¥  Cancel

* Time Option (O Accounting period
O Quarter
® Year

* Comparison Option  Prior year YTD |v

" Access Private |v

* PROJECT * NATURAL ACCOUNT

Step Action

10. Click the Add button.

+
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Data Access Set: UW CAD

Create Account Group

Accounts

“Name Natural account 82210 for Fund 01

Description Create account group

Ovmer TESTUSER4
~ DisplayIn  Account Monitor |~
Set as default

Dynamically derive ledger

View v Formatvy 4= H * Freeze o'l Detach

Name

Step

Action

= FUND * DEPARTMENT

A X ™ B © @ ustr4TESTDoctor~

Save ¥  Ccancel

* Time Option O Accounting period
O Quarter
® Year

* Comparison Option Prior year YTD |~

" Access Private |v

* PROJECT * NATURAL ACCOUNT “CLA

v

11.

Enter the appropriate information into the following fields:

Note: choosing from the drop-down and search function works better than
typing in as there are a few bugs here

NAME

FUND

DEPARTMENT
PROGRAM
PROJECT

NATURAL ACCOUNT
CLASSIFICATION
INTERFUND

FUTURE USE

Data Access Set: UW CAD

Create Account Group

Accounts

" Name Natural account 82210 for Fund 01

Description  Create account aroup

Owner TESTUSER4
" Displayin  Account Monitor |~
Setas defautt

Dynamically derive ledger

View w Formatw o= H X Freeze  [o} Detach

* NATURAL ACCOUNT * CLASSIFICATION * INTERFUND

v 82210 v 000 v 00

<

Step

Action

A * ™ b @ O usersTESTDOCIOr

Save

~ Time Option O Accounting period
O quarter
@ Year

* Comparison Option  Prior year YTD |v

* Access Private v

* FUTURE USE * Change Threshold

poo w | Aways Displi [v

12.

Click the Save drop-down button.

v
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Data Access Set: UW CAD

Create Account Group

* Name

Description

‘Owner

* Display In

Accounts

view w Formatwy 4= B X

*NATURAL ACCOUNT  * CLASSIFICATION

v 82210 v 000

<

Natural account 82210 for Fund 01

Create account group

TEST USER4

Account Monitor

[ Setas default

[ Dynamically derive ledger

Freeze Iy’ Detach Wrap

v 00

* INTERFUND

™ B @ © usereTESTOOCtOrY

Save ¥ | Cancel

- Save and Close
Time Op

Save and Create Another

® Year

* Comparison Option  Prior year YTD

" Access  Private

“ FUTURE USE * Change

000 v Aways D\spl‘

Threshold

Step Action

13. Select the Save and Close option from the drop-down list.

Confirmation

This account group will be the new default Do you want to continue?

OK  Cancel

Step Action

14. Review the information. Click in the OK button.

OK
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) university«windsor a

General Accounting Journals Period Close
Dashboard

Data Access Set UW CAD

General Accounting Dashboard

4 Account Monitor

View w Format w

k4
DEPARTMENT

Name Ledger
2710 27100

Office and Com_.. UW CAD

4 Intercompany Transactions

Requiring Attention {0) | Requiring My Approval (0)  Pending Approval from Others (0)  New (0)

View w

s

'g’t::‘::“w" Transaction Amount Accounted Amount Transaction Type
No results found
<

4 Journals

*

PROGRAM4 ¥ PROJECT

Import Errors (0)

™ B © © ustreTESTDOCorv

%

NATURAL
ACCOUNT CLASSIF
000

000000 82210
= R

Provider Receiver

Step

Action

15.

Click the Expand button.
x>

Windsor B © © ustreTESTDOCOIT
General Accounting
Dashboard
Data Access Set: UW CAD E|
General Accounting Dashboard
4 Account Monitor
A
view v Formatw 5B »
Comparison ’
atural account 82210 for | oqger W cAD v Prioryear  year 2015 w  Currency LedgerCurrency |v| 4
Fund 01 o YD
ption
ame Leager FUNU DEFARTMENT — FROGRAM FROJECT ACCOUNT crassiF
Office and Com...  UW CAD 01 2710 27100 000000 82210 000
Vi
4 Intercompany Transactions
Requiring Attention {0) | Requiring My Approval (0) ~ Pending Approval from Others (0)  New (0)  Import Errors (0)
View v 2 B @
a
;’t::‘::“w" Transaction Amount Accounted Amount Transaction Type Provider Receiver Is
No results found
< >
4 Journals ©

16.
v
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UniversityaWindsor

* ™

General Accounting
Dashboard

Journals Period Close

Data Access Set UW CAD

General Accounting Dashboard

4 Account Monitor

view v Formatw  §E

Requiring Attention {0) | Requiring My Approval (0)  Pending Approval from Others (0) Mew (0)  Import Error 2018

2015
View w e i
Search.
K
;’t::‘::“w" Transaction Amount Accounted Amount Transaction Type Provider

No results found
<

4 Journals

>» © 0

jount 82210 for Fund 01 Ledger UW CAD ¥ Comparison Option PrioryearYTD Year 2015 v | Currency  Ledger Currency |v
2021 RAL
Name Ledger FUND DEPARTMENT  PROGRAM UNT
2020
Office and Com_.. UW CAD 01 2710 27100 2019
4 Intercompany Transactions 2018
2017

Receiver

USER4, TEST Doctor v

~
»
©
CLASSIF
000
b
Is

Step

Action

17.

Select the required Year from the drop-down list.

L O of

PS
=] =]

General Accounting
Dashboard

Joumnals Period Close

Data Access Set: UW CAD [Change]

General Accounting Dashboard

4 Account Monitor

View v Formatv

P

SIFICATION INTERFUND FUTURE USE 2018 2017

00 000 0.00 CAD 33950 CAD

4 Intercompany Transactions

Requiring Attention (0) ~ Requiring My Approval (0) ~ Pending Approval from Others (0)  Mew (0)  Import Errors (0)

View v & Detach [
Ed
g:;‘::“"’" Transaction Amount Accounted Amount Transaction Type Provider

No results found.
<

A Journals

¥ o e

»

Change Change (%)

-339.50 CAD 1000 &
Receiver Is

USER4, TEST Doctor

Step

Action

18.

Click required balance hyperlink.
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jatedzon A X ™ 2D © @ ustreTEsTOOCtorw

Data Access Set UW CAD

Inquire on Detail Balances Done
4 Search
“ Ledger or Ledger Set  UW CAD v * Scenario  Actual v * NATURAL ACCOUNT | 82210 v
* From Accounting Period  May-17 v *FUND 01 v * CLASSIFICATION 000 v
* To Accounting Period  13_Apr-17 - * DEPARTMENT | 2710 v * INTERFUND 00 -
* Currency CAD v “ PROGRAM | 27100 v “FUTURE USE | 000 v
* Currency Type  Total v * PROJECT ' 000000 -
Search

Search Results

view v Detach

ﬁgfi‘:)‘:j““"ﬂ tggg: Set FUND DEPARTMENT ~ PROGRAM PROJECT NATURAL_ACCO CLASSIFICATION INTERFUND
May-17 UW CAD 01 2710 27100 000000 82210 000 00

Jun-17 UW CAD 01 2710 27100 000000 82210 000 00

Ju17 UW CAD 01 2710 27100 000000 82210 000 00

Aug-17 UW CAD 01 2710 27100 000000 82210 000 00

Sep-17 UW CAD 01 2710 27100 000000 82210 000 00

Oct17 UW CAD 01 2710 27100 000000 82210 000 00

Step Action

19. View the balances details.

Inquire on Detail Balances

* Currency CAD v * PROGRAM 27100 v * FUTURE USE 000 - -
~ Currency Type Total v * PROJECT | 000000 v
Search
Search Results
view v 52
ﬁzfi‘;'a““"ﬂ tzgg‘; ‘;L' FUND DEPARTMENT ~ PROGRAM PROJECT MATURAL_ACCO CLASSIFICATION INTERFUND
May-17 UW CAD o1 2710 27100 000000 82210 000 00
Jun-17 UW CAD 01 2710 27100 000000 82210 000 00
7 UW CAD 01 2710 27100 000000 82210 000 00
Aug17 UW CAD o1 2710 27100 000000 82210 000 00
Sep-17 UW CAD 01 2710 27100 000000 82210 000 00
oct17 UW CAD 01 2710 27100 000000 82210 000 00
Nov-17 UW CAD o1 2710 27100 000000 82210 000 00
Dec-17 UW CAD 01 2710 27100 000000 82210 000 00
Jan-17 UW CAD 01 2710 27100 000000 82210 000 00
Feo-17 UW CAD o1 2710 27100 000000 82210 000 00
Mar-17 UW CAD 01 2710 27100 000000 82210 000 00
Apr-17 UW CAD 01 2710 27100 000000 82210 000 00
13_ppr17 UW CAD o1 2710 27100 000000 82210 000 00
< >
Columns Hidden 8
ttps://efhe-test fin.ca2. co...afMFR=068 sfrMFG=08 sfMFS=08 sfiMFO=0% v
Step Action
20. Drill down to view more details.
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= @) niversivyuvinasor

¥ © @ uswetEstoocwrs

Data Access Set UW CAD

Inquire on Detail Balances Done
4 Search
“ Ledger or Ledger Set  UW CAD v * Scenario  Actual v * NATURAL ACCOUNT | 82210 v
* From Accounting Period  May-17 v *FUND 01 v * CLASSIFICATION 000 v
* To Accounting Period  13_Apr-17 - * DEPARTMENT | 2710 v * INTERFUND 00 -
* Currency CAD v “ PROGRAM | 27100 v “FUTURE USE | 000 v
* Currency Type  Total v * PROJECT ' 000000 -
Search

Search Results

view v

ﬁgfi‘:)‘:j““"ﬂ tggg: Set FUND DEPARTMENT ~ PROGRAM PROJECT NATURAL_ACCO CLASSIFICATION INTERFUND
May-17 UW CAD 01 2710 27100 000000 82210 000 00
Jun-17 UW CAD 01 2710 27100 000000 82210 000 00
Ju17 UW CAD 01 2710 27100 000000 82210 000 00
Aug-17 UW CAD 01 2710 27100 000000 82210 000 00
Sep-17 UW CAD 01 2710 27100 000000 82210 000 00
Oct17 UW CAD 01 2710 27100 000000 82210 000 00

Step

Action

21.

Click the Done button.
Done

By scrolling over to the right you can continue to drill down under Period
activity. You can also change any of the filters above and click search to

change the information you are seeing

* Currency CAD v “ PROGRAM 27100 v “ FUTURE USE | 000 v
* Currency Type  Total v * PROJECT ' 000000 -

Search

Search Results

Vw7

ﬁgfi‘;‘:j“““g tzggz: giﬂ FUND DEPARTMENT ~ PROGRAM PROJECT MATURAL_ACCO CLASSIFICATION INTERFUND
May-17 UW CAD 01 2710 27100 000000 82210 000 00

Jun-17 UW CAD 01 2710 27100 000000 82210 000 00

Jul-17 UW CAD 01 2710 27100 000000 82210 000 00

Aug-17 UW CAD 01 2710 27100 000000 82210 000 00

Sep-17 UW CAD 01 2710 27100 000000 82210 000 00

Oct-17 UW CAD 01 2710 27100 000000 82210 000 00

Nov-17 UW CAD 01 2710 27100 000000 82210 000 00

Dec-17 UW CAD 01 2710 27100 000000 82210 000 00

Jan-17 UW CAD 01 2710 27100 000000 82210 000 00

Feb-17 UW CAD 01 2710 27100 000000 82210 000 00

Mar-17 UW CAD 01 2710 27100 000000 82210 000 00

Apr-17 UW CAD 01 2710 27100 000000 82210 000 00
13_Apr-17 UW CAD 01 2710 27100 000000 82210 000 00

< >

Columns Hidden 8

Step

Action

22.

End of Procedure.
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