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FA 05: Create a fixed asset from Projects (Capital, Maintenance, Research) 

Procedure 

 
This User Guide outlines the steps required to create a fixed asset from Projects. 

 
 

Step Action 

1. Click the Navigator button. 
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Step Action 

2. Click the Assets link under the Projects section. 

 

 
 

Step Action 

3. Click the Go to Task menu.  
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Step Action 

4. Click the Manage Capital Projects link. 

 

 

 
 

Step Action 

5. Enter the project number in the Project Number field. 
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Step Action 

6. Click the Search button. 

 

 

 
 

Step Action 

7. Click the appropriate Project Name. 
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Step Action 

8. Click the Actions drop-down button. 

 

 

 
 

Step Action 

9. Click the Manage Capital Assets link. 
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Step Action 

10. Click the "+" icon to add a row. 
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Step Action 

11. Enter the appropriate information in the following fields: 
Asset Name  
Project Asset Type  (select ‘As Built’ option) 
Actual In-Service Date  
Description 
Book 
Category  
Actual Units 
Depreciation Account 

 

 
 

Step Action 

12. Click the Search Help button next to the Location field. 
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Step Action 

13. Enter the appropriate information in the following fields: 
Building 
Floor 
Area-Room 

 

 
 

Step Action 

14. Click the OK button. 

 

 



  User Guide 
FA 05: Create a fixed asset from Projects (Capital, Maintenance, Research) 

 Date Created: 2/21/2018 Page 9 

 
 

Step Action 

15. Click the Save button. 

 

 

 
 

Step Action 

16. Click the Assign Assets button. 
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Step Action 

17. Select Grouping Level Type as " Top or lowest task". 

 

 

 
 

Step Action 

18. Click the Lowest Task tab. 
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Step Action 

19. At this step, if you need to assign an asset to a task, you will add the 
appropriate task number in this area by clicking the "+" button. 

 

 

 
 

Step Action 

20. Click the Save and Close button. 
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Step Action 

21. Click the Go to Task menu.  

 

 

 
 

Step Action 

22. Click the Generate Asset Lines link. 

 

 



  User Guide 
FA 05: Create a fixed asset from Projects (Capital, Maintenance, Research) 

 Date Created: 2/21/2018 Page 13 

 
 

Step Action 

23. Enter the project number in the From Project Number field. 

 

 
 

Step Action 

24. Enter the project number in the To Project Number field. 
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Step Action 

25. Enter the last day of the current period in the Placed in Service Through Date 
field. 

 

 
 

Step Action 

26. Enter the last day of the current period in the Project Accounting Through 
Date field. 
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Step Action 

27. Click the Submit button. 

 

 

 
 

Step Action 

28. Click the OK button. 
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Step Action 

29. Click the Overview tab. 

 

 

 
 

Step Action 

30. Click the expand Process Monitor button. 
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Step Action 

31. Click the Refresh icon. The Status of the report shows as Succeeded once 
complete.  

 

 

 
 

Step Action 

32. Click the Go to Task menu.  
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Step Action 

33. Click the Transfer Assets to Oracle Fusion Assets link. 

 

 

 
 

Step Action 

34. Enter the project number in the From Project Number field. 

 



  User Guide 
FA 05: Create a fixed asset from Projects (Capital, Maintenance, Research) 

 Date Created: 2/21/2018 Page 19 

 
 

Step Action 

35. Enter the project number in the To Project Number field. 

 
 

 
 

Step Action 

36. Enter the last day of the current period in the Placed in Service Through Date 
field. 
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Step Action 

37. Click the Submit button. 

 

 

 
 

Step Action 

38. Click the OK button. 
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Step Action 

39. Click the Refresh icon. The Status of the report shows as Succeeded once 
complete.  

 

 

 
 



  User Guide 
FA 05: Create a fixed asset from Projects (Capital, Maintenance, Research) 

 Date Created: 2/21/2018 Page 22 

Step Action 

40. Click on the View Output icon to view the report, and confirm that there are no 
errors. 
 

 

 

 
 

Step Action 

41. Click the Navigator button. 
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Step Action 

42. Click the Assets link under the Fixed Assets section. 

 

 

 
 

Step Action 

43. Select the asset to view Asset information.  
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Step Action 

44. Enter Post in the Queue field. 

 

 
 

Step Action 

45. Click the Save and Close button. 
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Step Action 

46. Click the Ready to Post link. 

 

 

 
 

Step Action 

47. Click the Post All button. 
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Step Action 

48. Click the OK button. 

 

 

 
 

Step Action 

49. Click the Navigator button. 
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Step Action 

50. Click the Assets link under the Projects section. 

 

 

 
 

Step Action 

51. Click the Go to Task menu. 
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Step Action 

52. Click the Update Assets Information from Oracle Fusion Assets link. 

 

 

 
 

Step Action 

53. Click the Submit link. 
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Step Action 

54. Click the OK button. 

 

 

 
 

Step Action 

55. Click the Go to Task menu. 
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Step Action 

56. Click the Manage Capital Projects link. 

 

 

 
 

Step Action 

57. Enter the project number in the Project Number field. 
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Step Action 

58. Click the Search button. 

 

 

 
 

Step Action 

59. Select the Actions button drop down. 
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Step Action 

60. Click the Manage Capital Assets link. 

 

 

 
 

Step Action 

61. Confirm Asset Number is updated. 
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Step Action 

62. Click the Save and Close button. 

 

 

 
 

Step Action 

63. Click the Done button. 
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Step Action 

64. End of Procedure. 

 
 


