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CM 02 - Manually create a bank statement

Procedure

This User Guide outlines the steps required to manually create a bank statement.
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Step Action

1. Click the Cash Management button.
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Step Action

2. Click the Bank Statements and Reconciliation button.
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b search

Actions v View w

File and Statement ID

No resulis found
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b search
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Bank Account
and Statement
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Bank Statements
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4 Processing Warnings and Errors

Refresh  Process Date Range ~

Process Date  Request ID

4 Bank Statement Reconciliation

Refresh Statement End Date Range Last 45 days

Statement Lines

Statement End Date

Unreconciled Reconciled
1 1
424 10

Purge or

Status Retry Terminate

Saved Search All Bank Accounts v

Automatic Reconciliation

Total Exceptions I;chssing Process

itus Request

9

434

Step Action

3. Click the Go to Task menu.

E
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Cash Balances  Bank Statements.
and Reconciliation

Overview [ Bank Statements
El + Create Bank Statement
4 Processing Warnings and Errors « Manage Bank Statements
+ Generate Gash Transactions
P search Reconciliation
« Submit Autoreconciliation
Actions w View w Refresh | Process Date Range = = Manual Reconcilistion
External Cash Transactions
File and Statement ID Process Date  RequestID Status + Create Transaction
No results found = Manage Transactions

« Create External Transactions in Spreadsheet

+ Correct Import Errors

Accounting

4 Bank Statement Reconciliation « Creale Accounting

Incomplete  Complete + Review Journal Entries

Reports
»s h « Cash to General Ledger Reconciliation Report
earc

« Bank Statement Report

View w Autoreconcile Refresh Statement End Date Range Last 45 days

Bank Account Statement Lines

and Statement  Statement End Date

D Unreconciled Reconciled Total Ex
» i CAD Wire 8 1 9
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Step Action
4, Click the “Create Bank Statement " link.

Create Bank Statement
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Create Bank Statement Save  SaveandClose  Cancel

* Bank Account v Entry Type Manual
* Period Start Date [y Sequence Number
* Period End Date lis Legal S“:Q‘;’l‘)‘;
* Statement ID [] Intraday
Reconcliaton  incompiete v

Balances = Statement Lines

view v o4
Balance Code Description Balance Date Amount
OPBD Opening booked 0.00
CLBD Closing booked 0.00

OPBD : Balance Availability

View v

Float Days Funds Date
No data to display.

Distributed Amount

Total Float

0.00
Available 0.00
Total Amount 0.00

Step Action

5. Enter the appropriate information into the following fields:
Bank Account

Period Start Date

End Date

Statement ID
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Create Bank Statement Save  SaveandClose  Cancel
* Bank Account Canadian General v Entry Type Manual
* Period Start Date (Y Sequence Number
= o " Legal Sequence
Period End Date (Y ‘Number
* statement ID [] Intraday
Reconciliation
tus Incomplete ~
Balances = Statement Lines
View v 4
Balance Code Description Balance Date Amount (CAD)
OPBD Opening booked 01-Dec-2017 0.00
€LBD Closing booked 0.00
OPBD : Balance Availability
View v o4
Float Days Funds Date Distributed Amount (CAD)
No data to display.
Total Float 0.00
Available 0.00
Total Amount 0.00
v

Step Action

6. Move to the Balances tab.
Enter the OPBD amount in the Amount (CAD) field.
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Create Bank Statement Save  SaveandClose  Cancel
* Bank Account Canadian General v Entry Type Manual
* Period Start Date 01-Dec-2017 fe Sequence Number
P - Legal Sequence
Period End Date  31-Dec-2017 fe ‘Number
" Statement 1D Test 1 [ Intraday
Reconciliation
tg  Incomplete v
Balances | Statement Lines
View v o
Balance Code Description Balance Date Amount (CAD)
OPBD Opening booked 500.00
Example format: ###0.00;-
##40.00
CLBD Closing booked e T T
CLBD : Balance Availability
View v
Float Days Funds Date Distributed Amount (CAD)
No data to display.
Total Float 0.00
Available 0.00
Total Amount 0.00
v

Step Action

7. Enter the CLBD amount in the Amount (CAD) field.
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Create Bank Statement Save  SaveandClose  Cancel
“ Bank Account Canadian General - Entry Type Manual
* Period Start Date  01-Dec-2017 e Sequence Number
P - Legal Sequence
Period End Date  31-Dec-2017 e e
* Statement ID  Test 1 [ Intraday
Reconciliation
e Incomplete
Balances ~ Statement Lines
View v o
Balance Code Description Balance Date Amount (CAD)
OPED Opening booked 500.00
Example format: #,##0.00;-
##40.00
CLBD Closing booked o srumeenn 500.00

CLBD : Balance Availability

View v d
Float Days Funds Date Distributed Amount (CAD)

No data to display.
Total Float 0.00
Available 0.00
Total Amount 0.00

Step Action

8. Click the Statement Lines tab.

Statement Lines

KD @ © users, ESTDOGO
Create Bank Statement Save | SaveandClose  Cancel

* Bank Account  Canadian General Entry Type Manual

* Period Start Date  01-Dec-2017 [ Sequence Number

Legal Sequence

Period End Date  31-Dec-2017 Number

* Statement ID  Test 1 [ Intraday

Reconciliation
Statys  INcomplete v

Balances | |Statement Lines

View v o= &

o o . . Amount (CAD)

Code Reference Status

Line Number Booking Date
Deposit
No data to display.

https:/fefhe-test.fin.ca2.oraclecloud.com/payabl es/FndOverview?fnd I B%3B% iGloball Jeld =i ode_cash_t it

Step Action

9. Click on '+' button to create a statement line.

s
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Create Bank Statement Line

Bank Account Canadian General
General Information
Line Number
* Booking Date

Value Date

Reconciliation
Reference

Reconciliation
us

Unreconciled

P Fees and Charges

» Additional Information

b Transaction Identification Information

b Foreign Currency Information

Training Guide
CM 02: Manually create a bank statement

KD © @ users, tesTDOGO

Create Another  Cancel

StatementID  Test 1

* Transaction Code
Transaction Type
* Flow Indicator

* Amount 0.00 CAD

Step

Action

10.

Enter the appropriate information into the following fields:

Booking Date

Value Date

Transaction Code

Flow Indicator (Debit is for amounts decreasing the cash balance,
and Credit is for amounts increasing the cash balance)

Amount (this cannot be a negative amount)

Create Bank Statement Line

Bank Account Canadian General
General Information
Line Number
* Booking Date  01-Dec-2017

Value Date  31-Dec-2017

Reconciliation
Reference

Reconcijaton Unreconciled

P Fees and Charges

P Deposit Availability

» Additional Information

» Transaction Identification Information

b Foreign Currency Information

D © @ users, tesTDOGIO

Create Another ~ Cancel

StatementID  Test 1

* Transaction Code 010
Transaction Type  Miscellansous
* Flow Indicator | Credit ~

* Amount 500.00 CAD
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Step Action
11. Click the OK button.
OK
A K ™ B © © users,tEsTDOCMOT
Create Bank Statement Save | SaveandClose  Cancel
* Bank Account = Canadian General Entry Type Manual
* period Start Date  01-Dec-2017 ) Sequence Number
* Period End Date ~ 31-Dec-2017 [ Legal SE:;;II\;;?
* statement D Test 1 [ Intraday
Recnndgi::i: Incomplete ~
Balances Statement Lines
vewe == 4 X E&
Amount (CAD)
Line Number Booking Date Reference Status Deposit
1 01-Dec-2017 Unreconciled 500.00
Step Action
12. Click the Save button. *** Note: Once the bank statement is completed and

saved, the Balance Check field must be 0.00. This means that the difference
between the opening book balance and the closing book balance is reflected
in the total amount of the statement line created.

Save
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Cash Balances Bank Statements
and Reconcil
Overview El
4 Processing Warnings and Errors
b search
Actions w View w Refresh | Process Date Range -
File and Statement ID Process Date  RequestID Status Retry Purge or
Terminate
No results found
4 Bank Statement Reconciliation
Incomplete | Compleie
b Search Saved Search | All Bank Accounts v
View v Autoreconcile | Refresh  Statement End Date Range Last45days
Statement Lines Automatic Reconciliation
Bank Account
and Statement  Statement End Date P . P
D Unreconciled Reconciled Total  Exceptions rocessing rocess
Status Request
» fim CAD Wire 8 1 9
https:/fefhe-testfin.ca2.oraclecloud.com/payabl es/FndOverview?fnd I B%3B% iGloball Jeld=i ode_cash_t u”—|

Step Action
13. End of Procedure.
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