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Procedure

This User Guide outlines the steps required to import a bank statement.
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Step Action

1. Click the Navigator button.
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Navigator
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%= Collaboration Messaging

™ Getting Started

Processes

@ Security Console
{1 File Impert and Export
{7 Audit Reports

.L Download Desktop Integration ...

Action

File Import and Export

Overview
4 Search

File

Account  <null>
Processed <nullz v

Process ID

Owner

Upload Date Later Than

Last Updated Date Later Than

4 Search Results

Actions w Vieww o= 3

No search conducted

Search = Reset

File Account Owner

fe
fe

Upload Date

Click the File Import and Export link.
File Import and Export

Process ID

Step

Action

L

Click the Actions drop-down button.

Date Created: 2/16/2018

Page 2



UWinsite User Guide

CM 01: Import a bank statement

A X ™ €@ © UsERs TESTDOctor ~

File Import and Export

Overview
4 Search

File:

Account  <null>
Processed <null>

Process ID
Owner
Upload Date Later Than Y
Last Updated Date Later Than Y

Search Reset

4 Search Results

Actions v KISV SEEEE SN 14
Upload Account Owner Upload Date Process ID

N Delete d.

=08:_afrMFO=0#

fnd=;...H=10808&_afrMFC=88&_afrMFC|=08_; =08 ¢ =068 =08

hitps://efhc-test.fs.ca2.oraclecloud.ci P/

Step Action

4, Click the Upload link.
Lpload

Upload File

* File No file selected

* Account

Saveand Close  Cancel

Step Action

5. Click the Browse button.

Browse.__.
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@ File Upload X
A [« UW > FABCM > v @]  SearchFA&CM »
Organize *  New folder f=~ M @
[ raacMm A Name Date modified Type #
[} odarc || sreenshots 1/19/201811:16 AM  File fol
|| sreenshots Tl ceBAZzZip 121272017 214PM  WinZiy
8 This pC ) CexternalTransactions.csv 1/18/20182:05PM  Micros
;- beskt 87 CeBxternalTransactionsalsx 1/18/2018 :03PM  Micros
=D | CeBxternalTransactions.zip 1/13/20182:05PM  WinZiy
ocuments G5 CM UAT xlsx FilesfFoldersin Zip e 1 [0/2017 928 AM - Micros
¥ Dounlosds g5 a CeExternal sv [1/20187:55PM  Micros
b Music ) FA and Cash Mgt scripts for UPK capture.... 12/11/2017 1:24PM  Micros
&) Pictures FA pending .docx 12/18/201712:13 .. Micros
& videos 5 FA scripts pending .doct 12/19/201710:19 .. Micros
I i FA UAT xsx 12/6/2017 228 AM  Micros
5 Scripts CM.docx 12/11/2017204PM  Micros w
¥ Network v o< >
File name: [| | [AnFites () v

Action

Select the file to upload.

*** Note: The file to upload must be a .zip file.

Upload File

* File CeBAIZ2ip

* Account

Action

~

Click the Account drop-down button.
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crm/ customerfimport

crm/ customerHierarchyfimport

crm/ customerHierarchyMember/import

crm/employeeResource/import
crm/geography/import

crmj groupCustomer/import
cmyinteraction/import
crmylegalEntity/import

cmynote/import.

cmyresourceTeam/import
crmysourcesystemreference/import
crmytaskjimport

fin/assets/mport

fin/budgetBalance/mport
fin/budgetaryControl/mport

fin/ cashManagement/import
fin/cashManagementimport

Save and Close  Cancel

Step

Action

Step

Select the required option from the drop-down list.

fin/cashManagement/import

Action

Upload File

* File CeBAI2zip

* account  fin/cashianagementimport

Save and Close  Cancel

Click the Save and Close button.

Save and Close
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File Import and Export

Overview
4 Search
File
Account  <null>
Processed <null> v
Process ID
Ovmer
Upload Date Later Than

Last Updated Date Later Than

4 Search Results
Actions v View v = 3
File Account Owner

CeBAI2zip finicashManage. . traind

[y
[y

Search Reset

Upload Date Process ID

19-Jan-2018 1-

@ © users TESTDOCr~

Step

Action

10.

Click the Navigator

button.

Navigator

General Accounting
¥ General Accounting Dashboard
Journals
& Period Close
Intercompany Accounting
2% Transactions

¥ Reconciliation

Budgetary Control

=% Budgstary Control
Cash Management

i Cash Balances

Bank Statements and Reconcili

Fixed Assets

4| Financial Reporting Center

My Workforce
2% Data Exchange

Document Records

i Mass Updates
ons Workforce Structures
& New Person

. Person Management
213 Workforce Modeling

% Absence Adminisiration

Profiles

# Appearance
[ structure
W Set Preferences
% Business Objects

i Deep Links

32 Application Composer
[5] Worklist

B5 Spaces

] Reports and Analytics

Career D

Goals

NG Hf e

| Performance

Talent Review

28

Succession Plans

Payroll

==, Accounting Distribution

c Data g
Parties
Data Import
ard Duplicate Identification
ment Duplicate Resolution

&~y Data Cleansing

[ Auditing

Benefits Administration

32 Plan Configuration

My Team

5 Talent Review

About Me
= Career Development
= Career Planning
& Goals
s Skills and Qualifications
& Personal Information
(@ Web Clock
5 Expenses
5 My Account
Procurement
=iy D

3 Purchase Requisitions
Purchasing
My Receipts
i Catalogs
i Suppliers
Directory
i3 Directory

53 Resource Directory

Social

«= Collaboration Messaging

™ Getting Started

https:/fefhc-test.fs.ca2.oraclecloud.com/fndSetup/faces/ManagelmportExport?fnd =

o _afrLoop=10584367736513892& _afrWindow...

P

@ Security Console
1 File Import and Export
7l Audit Reports

4 Download Desktop Integration

Step

Action

11.

Click the Scheduled Processes link.

Scheduled Processes
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A Kk © USER4TESTDoctor~

Scheduled Processes
Overview
b Search Saved Search  Last 24 hours ~
Search Results

View (@) FlatList (O Hierarchy

Actions w  View w Schedule New Process ~ Resubmit  Put On Hold Cancel Process = Release Process = View Log m

Name Process ID status Time ission Time
Calculate Depreciation 30203 Succeeded 12-Dec-2017 812 AM...  12-Dec-2017 812 AM...
Post Online Assets Transactions 30202 Succeeded 12-Dec-2017 8:12 AM 12-Dec-2017 8:12 AM
Calculate Depreciation 30199 Succeeded 12-Dec-2017 6:51 AM 12-Dec-2017 6:561 AM

Post Online Assets Transactions 30198 Succeeded 12-Dec-2017 6:50 AM...  12-Dec-2017 6:50 AM.
Caleulate Depreciation 30197 Succeeded 12-Dec-2017 6:18 AM 12-Dec-2017 818 AM.._ ¥

Step

Action

12.

Click the Schedule New Process button.

Schedule Mew Process

Schedule New Process

Type @ Job (O Job Set

Name Load and Import Bank Statement

Description

Step

Action

13.

Enter "Load and Import Bank Statement” in the Name field.
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Schedule New Process

Type @ Job (O Job Set

Name | |[Load and Import Bank Statement

Description Transmits, loads, and imports bank statements for
cloud

Step

Action

14.

Click the OK button.
oK

Process Details

Load and Import Bank
Statement
Transmits, loads, and imports bank statements f...

Name
Description
Schedule A9 390N a3 possible Submission Notes

Parameters

* Format
Data File

Intraday | |

Submit Autoreconciliation | |

[] Motify me when this process ends

Step

Action

15.

Enter "BAI2 format" in the Format field.
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Process Details

Process Options Advanced Submit Cancel

Load and Import Bank
Statement
Transmits, loads, and imports bank statements f...

Name

Description [] Netify me when this process ends

Schedule 2 5900 a5 possible

Submission Notes

Parameters

* Format | BAI2 Format

* Data File
Intraday ]

Submit Autoreconciliation [

Step Action

16. Enter the file name from step 6_in the Data File field.

Process Details

Process Options ~ Advanced  Submit

Load and Import Bank

Name gatement

Description 17aNSMits, l0ads, and imports bank statements 1. L] Motify me when this process ends

Schedule AS 00 3s possible Submission Notes

Parameters

*Format  BAI2 Format
* DataFile CeBAI2zip

Intraday []

‘Submit Autoreconciliation []

Step Action

17. Click the Submit button.
Submit
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Step

Action

E confirmation

Process 35433 was submitted.

oK

18.

Click the OK button.
0K

Scheduled Processes

Overview
b Search
Search Results

View (@ FlatList O Hierarchy

Actions w  View w Schedule New Process
Name
Calculate Depreciation
Post Online Assets Transactions
Calculate Depreciation
Post Online Assets Transactions

Calculate Depreciation

Resubmit ~ Put On Hold
Process ID
30203
30202
30199
30198

30197

Cancel Process.

Status

Succeeded

Succeeded

Succeeded

Succeeded

Succeeded

€) USER4, TEST Doctor v

Saved Search Last 24 hours v

Release Process  ViewLog @}

Time

ion Time

12-Dec-2017 8:12 AM

12-Dec-2017 8:12 AM.

12-Dec-2017 6:51 AM

12-Dec-2017 6:50 AM

12-Dec-2017 6:18 AM.

12-Dec-2017 8:12 AM

12-Dec-2017 8:12 AM.

12-Dec-2017 8:51 AM

12-Dec-2017 6:50 AM

12-Dec-2017 6:18 AM.._

Step

Action

19.

Click the Refresh button.

Check the status of the report. The status changes to Succeeded once

complete.

0}
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Step

Action

20.

End of Procedure.
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